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Date Time Course /s 

24-01-2022 9.00 a.m.-12.00 noon Communication Skills 

25-01-2022 9.00 a.m.-11.00 a.m. Foundational Mathematics I 

1.00 p.m.-3.00 p.m. General Business Knowledge 

27-01-2022 9.00 a.m.-11.00 a.m. Computational Thinking and 21st Century Skills (Part I) 

26-01-2022 

9.00 a.m.-11.00 a.m. Principles of Accounting 

1.00 p.m.-3.00 p.m. Computational Thinking and 21st Century Skills (Part II) 

28-01-2022 9.00 a.m.-11.00 a.m. Principles of Economics 



 

 

SRI LANKA INTERNATIONAL BUDDHIST ACADEMY 

DEPARTMENT OF EXAMINATION 

ONLINE EXAMINATION GUIDELINES FOR BRIDGING COURSE STUDENTS - 2022 

Pre-Examination 

 Check the technical equipment  

1. Check your equipment in advance to avoid technical issues on the day:  

a.  Make sure you have a strong internet connection and suitable equipment for the 

exam. (e.g., microphone, webcam, speakers) 

b. Check that your computer and equipment are all functioning correctly. 

c. Download the required software. 

d. Follow the instructions provided to you about the online exam below. 

 Check the examination location/ environment  

1. Make sure the space you choose to do your exam in is suitable and will help you focus. 

Consider:  

a. The room size, lighting and temperature  

b. The position of your desk and chair, as well as levels of comfort (ergonomics) 

c. Noise and other distractions - avoid using a room which is situated near noisy and 

busy environments 

d. Check your technical equipment. 

 

Pre-Examination 

 Students Guidelines  

1. The examination timetable will be shared with the students before the examinations. 

2. The examination will be conducted via Zoom Application. 



3. Question papers scheduled for a particular date will be sent to the students via ZOOM 

application in the scheduled examination time. 

4. The students will be given 2 and half hours to complete and submit written question papers 

through ZOOM  

You are expected to write answers within two hours. 

5. Each Lecturer will inform students,  

a. The decided modalities, such as open book written exam, oral examinations, and 

practical according to the course modules.  

b. The word limit for written submissions, and the duration for oral exams.  

c. For practical/oral examinations, the Departments will inform the students of 

schedules and the platform to be used. 

d. Any inquiries pertaining to the examinations should be directed to the Lecturer 

copied to the Head of the department and Head of Department of Examination in 

writing. 

 

During Examinations 

1. Students should log in to Zoom Application, and download the Question Paper. The Zoom 

link will be sent before the examination. 

2. Must turn on the web cam enable to authenticate your identity during the examination 

time via Zoom. (We should see you are answering.) 

3. Violations of the testing restrictions can affect the student’s examination grade or 

cancelation of the examination. 

4. In the event that a scheduled examination is unavailable for downloading, please contact 

the Lecturer in charge of the course.  

5. If there are any clarifications with regard to the question papers, the students are advised 

to contact the respective supervisor during the scheduled examination time on the 

scheduled day. 

6. Students must complete the questions (multiple-choice questions/ essay type/ short 

answers or hand written) exam within the time frame allocated for the exam. 

7. Except Open Book questions, students are not allowed to browse internet, use lecture 

notes and other resources. 



8. Answer scripts of all written questions must be handwritten or typed according to the 

question paper guidelines.  

9. In written exams. write your answers in an A4 size paper (ruled/lined paper/ or otherwise). 

Please ensure that your handwriting is legible.  

10. If you send answers typed, use FM Abhaya font, size 12 for Sinhala Medium and Times 

New Roman font size 12 for English Medium. Preferred line spacing: 1.5. 

11. Please write your index number on the top of each page of the answer script on the right-

hand side. Please do not write your name anywhere on the answer script. 

12. Please number the pages of the answer script using the following format at the bottom of 

the page: Eg. If it consists of 5 pages 1/5, 2/5…etc.  

13. Use the common front page (which will be sent via Zoom) as the first page of your answer 

script.  Please note that you may print, or hand write the front page which must be the first 

page of your answer scripts.  

14. The total number of pages should be indicated on the front page of the answer script. 

15. Please scan (Eg: Cam Scanner)/ take photos of the answer script and convert it to a single 

PDF file in order of the page numbers. Please ensure that the full page is properly covered 

in the scanned image. Please make sure that the scanned image of the answer sheet is 

clear/readable. Please note that no permit of uploading individual pages separately.  

16. Please note that the only acceptable file format PDF and typed answers Word. Both Word 

and PDF files should be named with the candidate’s index number. Eg. SIBABSc202105. 

If no any index number, please save it by your full name and the course. However, the 

lecturer in charge should provide what kind of file candidate should submit for that 

specific course. 

17. You will not be permitted to upload your answer script as JPEG/JPG.  

18. Students are advised to upload their written answer scripts to the Zoom within the 

stipulated 2 and half hours. 

19. Students are advised to take a screen shot of the file as soon as after uploading to the chat 

box as an acknowledgement. 

 

 



Troubleshooting 

1. Students are advised to manage their time reasonably so that any unforeseen technological 

or internet connectivity issues that may arise can be resolved within the time allocated. 

2. In the event of technical problems during the examination period (downloading or 

uploading) candidates shall immediately contact and inform the Lecturer in charge. 

3. If there is an unforeseen technical issue with the uploading of an answer script to the 

Zoom, a candidate may send their answer script via email to the relevant supervisor within 

the scheduled time period. 

4. Such email submissions should clearly state the student’s course and the student name in 

the subject line. 

 

Examinations Misconduct  

1. All rules relating to examination misconduct apply during online examinations. 

Candidates are hereby reminded in particular of the following rules,  

a. All submitted answer scripts should be the student’s original work. Any source 

that is referred to should be properly acknowledged.  

b. Please refrain from taking screenshots of answers, exchanging them with any 

other person, referring to the hard copies of lecture notes or copying and pasting 

questions and/ or answers through any other media. 

c. Please note that action will be taken against any candidate if found guilty of any 

examination misconduct. 

d. Please ensure that your answers are genuinely done by you, could be compared 

the answers of others with software. (Plagiarism will be checked.) 

Good luck for your End Semester Examination!! 

 


